




Government of West Bengal 
Finance Department 
e-Governance Group 

No. 3641 –F(eGOV)                        Dated 02/06/2023 
 

 Sub: Guidelines for dealing with employment on compassionate ground in HRMS 

Online submission of Application for Compassionate Employment due to “Died-in–
harness”, “Missing Employee” and “Permanent Incapacitation” of existing employees by 
the eligible applicant along with entry of pending cases on compassionate grounds in 
Administrative Departments all over the State (i.e. Legacy Entry) through HRMS module of 
WBIFMS has been introduced vide Memo No 3479–F(eGOV) Dated 25/05/2023 of the 
Finance Department. 

 
The detailed guideline is appended hereunder: 
 

1. Any individual eligible to apply for employment on compassionate grounds 
in respect of a deceased/ incapacitated/ missing employee of the State 
Government shall apply online by clicking the icon (as shown alongside) 
on the homepage of WBIFMS or by using the URL as noted below 
https://www.wbifms.gov.in/hrms/compassionate-employment  

2. The applicant may go through the bilingual guideline for understanding the 
registration process flow as has been provided in the home page and in the 
respective tabs of the online application form. 

3. The eligible applicant will complete a onetime online registration process by 
accessing the URL as mentioned above, wherein basic details of the applicant as 
well as the details of the deceased/ incapacitated/ missing employee of the State 
Government shall be entered by the applicant. The online registration will be based 
on Aadhar number and mobile number of the eligible applicant. Once registered, the 
applicant can re-login any time on the basis of OTP sent to his/ her mobile number 
entered at the time of registration. 

4. If the applicant wants to digitally sign the application, he/she is to provide the 
Aadhaar linked mobile number at the time of registration. If the applicant does not 
have the mobile number linked with his/her Aadhaar, the application cannot be 
signed digitally. 

5. After login, the eligible applicant needs to provide the deceased/ incapacitated/ 
missing “Employee details”, “Applicant details”, “Family details”, “Particulars of the 
total assets left” in the digital application form. Thereafter, the applicant can digitally 
sign the application form using OTP sent to his/her Aadhaar linked mobile number. 
Otherwise the applicant is to take a print out of the system generated form, put his/ 
her signature on that printed form and upload the same in the document section of 
the digital application form.   

6. Thereafter the applicant has to upload other statutory documents as mentioned on 
that application screen such as his/her identity proof, photograph, scanned 
signature, legal heir certificate, no objection certificate from other family members, 
death certificate (in case of deceased employee)/ missing diary (in case of missing 
employee)/ fitness certificate (in case of incapacitated employee), etc. by using the 
Upload Document tab. 



7. The applicant shall then forward the application (digitally signed or the system 
generated self signed application form) along with other documents uploaded online 
to the Head of the Office (HOO code) wherein the deceased/ incapacitated/ missing 
employee was last posted. The HOO code is to be selected on the basis of 
parameters for precise submission to the appropriate Head of Office (HOO).   

 
8. A facility has also been provided to view the status of the application for 

compassionate employment on real time basis and it can be viewed by the 
applicant either from the tab named ‘Know your Application Status’ available in the 
home page of “Compassionate Employment” or from registered login of the eligible 
applicant. 

 
9. The Head of Office (HOO) will receive the application in the HOO operator/approver 

login (i.e., inbox: compassionate employment) as per the workflow created for 
compassionate employment in that Office to process the online applications. The 
HOO shall go through all the details provided by the applicant, and also the relevant 
documents as uploaded by the applicant. If all such details and documents are 
found correct and consistent, the application shall be forwarded online by the HOO 
by giving his/her views/ notes to the Appointing Authority (AA) of the 
deceased/incapacitated/missing employee. If the details or the documents are 
inadequate, the HOO may send back the application online to the applicant with 
notes to enable the applicant to rectify and submit afresh. 

 
10. The Appointing Authority being a stakeholder in this workflow will receive such 

application and uploaded documents at their HOO operator/ approver login as per 
the existing workflow created for compassionate employment and the Appointing 
Authority shall verify the applications, if satisfied, shall forward the same to the 
concerned Admin Department. If not, the Appointing Authority can send back the 
application to the Head of Office. 
 

11. The Admin Department will find the online applications in its HOO login. The Admin 
Department shall upload the 3(three) Men Committee Report.  The Admin 
Department may forward the application to any of the department like the Finance 
Department, the Labour Department, the Law Department, the Personnel and 
Administrative Reforms Department and the Backward Class Welfare Department 
for their views, if required. The concerned departments may upload the UO 
mentioning their views on the said matter and send back the same to the Admin 
Department. Thereafter, the Admin Department will forward the application to the 
Appointing Authority, who will provide employment on compassionate ground to the 
applicant. In case of any details or document being discrepant, the Appointing 
Authority can send the application back to the previous office. The Admin 
Department may also reject the application altogether.  

 
 
 



 
12. The Appointing Authority who is responsible for providing such appointment to 

the eligible applicant, will receive the application at his/her HOO 
operator/approver login as per existing workflow and upload the PVR Form and 
Medical Certificate of the applicant, received from respective competent 
authority. If the PVR and Medical certificate are favourable, the Appointing 
Authority may issue the system generated Appointment to the applicant in 
HRMS. Otherwise, the Appointing Authority may send back the application to the 
Admin department.  

 
13. The pending cases on compassionate ground (i.e., Legacy details entry) will be 

entered in the system by the Admin Department through their HOO Login.  
Thereafter, the Admin Department will upload the 3(three) Men Committee 
Report. The Admin Department may forward the application to the Finance 
Department, the Labour Department, the Law Department, the Personnel and 
Administrative Reforms Department and the Backward Class Welfare 
Department for their views, if required. Then, the Admin Department shall forward 
the application to the Appointing Authority, who will provide the Compassionate 
Employment to the applicant. In case of any details or documents being 
discrepant, the Appointing Authority may send back the online application to the 
previous office or may also reject the application altogether. After this the process 
flow mentioned in point 10 will be followed.  

 
14. At every stage of the process flow of Compassionate Employment, each and 

every stake holder (i.e., from Head office to Final Appointing Authority) can view 
the process history (i.e., total movement of such application) of any application, 
so submitted/entered. 

 

                                                                                                  

                  Special Secretary to the  
               Government of West Bengal 
 

 
 
 
 
 
 
 
 
 
 



No.   3641 –F(eGOV)/………..(22)                               Dated 02/06/2023 
Copy forwarded for information and necessary action to:- 

1. The Principal Accountant General (A&E), West Bengal, Treasury Buildings, 2, Govt. Place 
(West), Kolkata-700001 

2. The Principal Accountant General (Audit), West Bengal, Treasury Buildings, 2, Govt. 
Place (West), Kolkata-700001 

3. The Chief Secretary to the Government of West Bengal 
4. The Resident Commissioner, Government of West Bengal, A/2, State Emporia Building, 

Baba Kharak Singh Marg, New Delhi – 110001. 
5. The Additional Chief Secretary/Principal Secretary/ Secretary,…………………………………. 

............................................................................................. Department, Government of 
West Bengal. 

6. The director General & Inspector General of Police, West Bengal. 
7. The Secretary,Monitoring & Co-Ordination,CMO,West Bengal. 
8. The Secretary, Finance (Audit) Department, Government of West Bengal. 
9. The Commissioner,….…………………………………….Division, Government of West Bengal. 
10. The Commissioner of Police,Kolkata Police. 
11. The Special Secretary/ Additional Secretary/ Joint Secretary/ Deputy Secretary, Finance 

Department, Government of West Bengal. 
12. Shri Sumit Mitra, Network Administrator, Finance (Budget) Department. He is 

requested to upload this Order in the Finance Department’s website. 
13. The...................................................................Department/Directorate.............................

......................... 
14. The Director of Treasury & Accounts, Government of West Bengal, 3rd Floor, Mitra 

Building, 8, Lion’s Range, Kolkata-700001 
15. The Director, ................................................................................................................. 
16. The District Magistrate/ District Judge/ Superintendent of Police, 

…………………...................................... 
17. The Sub-Divisional Officer, ............................................................................. 
18. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-I/II/III 
19. The Treasury Officer, .......................................................... 
20. The Group  ........................................./.......................................Branch,  Finance 

Department,West Bengal 
21. The Sr. PS to the Chief Secretary,to the Government of West Bengal,Finance 

Department 
22. The Sr. PS to the Addl. Chief Secretary, to the Government of West Bengal,Finance 

Department. 

                                                                                                                                         

                                            Special Secretary to the  
               Government of West Bengal 



No. 1 220-F(P2)/F NOlzut493112 Dated, Howrah, the 7'n March, 2024

MEMO DUM

Sub : G.ant of Ad-hoc Bonus to the state Government Employees and some other categories of
Employees for the yeat 2023 - 2024.

The undersigned is directed by order of the Governor to say that the Governor is pleased to decide that the

State Government employees who are not covered by any of the productivity linked Bonus Scheme and whose revised

emoluments did not exceed Rs. 42,000/- per month as on 31"t March, 2024 will be entitled to ad-hoc bonus for the

accounting yeat 2023-2024 at the rate of Rs, 6,000/- per head. The upper eligibility ceiling of Rs. 42,0001 per month as

on 31"t March, 2024 wlll be applicable irrespective of whether the emoluments are drawn in the pre-revised or revised

structure of pay or on flxed/consolidated contract pay.

2. fne benefit will be admissible subject to the following terms and conditions:-

i. Ad-hoc Bonus admissible under this order will be worked out on the basis of emoluments as admissible on

31.03.2024. For the employees drawing pay and allowances in terms of the West Bengal Services (Revision of Pay and

Allowance) Rules, 2019, in terms revised emoluments' in this order will mean the pay drawn in the applicable Level in

the pay Matrix in the revised pay structure, dearness allowance and inctudes the non-practicing allowance, if any, but

will not include any other pay and other allowance such as house rent allowance, medical allowance, compensatory

allowance, etc.
For those who are drawing pay and allowances in the un-revised pay structure under WBS (ROPA) Rules, 2009

the terms 'emoluments' will mean and include basic pay (pay in the Pay Band plus Grade Pay), dearness allowance,

deputation (duty) allowance, Steno allowance but will not include specialist pay and other allowances such as house rent

allowance, medical allowance, compensatory allowance, etc. For those who are drawing remuneration on contract basis,

the term'revised emoluments'will mean the consolidated contract pay drawn by them.

ii. The employees whose revised emoluments on 31.03.2024 exceeded Rs. 42,000/- per month but during the year

ZO23-ZOZ4 their emoluments at least for six months were less than Rs.42,0001 per month i.e, the said emoluments

exceeded the eligibility ceiling of Rs. 42,000/- per month on account of promotion, drawal of increment, implementation

of C.A Scheme, enhancement of dearness allowance and revision of pay etc. after remaining less than Rs. 42,000/- per

month at least six months, will be entitled to ad-hoc bonus of Rs. 6,000/-per head under this order.

iii. The employees who rendered at least six months continuous service during the yeat 2023-2024 will be eligible

for payment of ad-hoc bonus under this order.
pro-rata payment will be admissible in such cases to the eligible employees for periods of continuous service

during the year ranging from six months to full year, the eligibility period being taken in terms of number of months of

service(rounded off to the nearest number of months). A fraction of 15 days of more should be counted as one month.

iv. The amount of ad-hoc bonus on pro-rata payment as admissible under 2(iii) above will have to be calculated

according to the following formula:-

Emoluments as on 3l"t March. 2024 X Eliqibili oeriod in number of months

12

v. The casual workers who have put in works at least for 120 days and the employees on consolidated pay in the

yeat 2023-2024 will also be entitled to ad-hoc bonus under this order according to the following formula:-

Total amoun t of salarv / waqes earned durinq lhe yeat 2023-2024 = The amount of ad-hoc bonus, subject to

12 maximum amount of Rs. 6,000/-0nly

The salary/wages in these cases should have the same meaning as 'revised emoluments'as defined in Para 2(i)

above.

3. The disbursement of Ad-hoc Bonus sanctioned hereinabove should be made in case of Muslim State

covernment Employees before the festival ld-Ul-Fitre and in case of other State Government employees (other than

Muslim State Government employees) such disbursement should be made between 23.09.20241o 30-09.2024.

ln case of failure, the disbursement should be made as early as possible before the festival of ld-ul-Fitre/

Durga Puia.

4. The charge in respect of payment of ad-hoc bonus under this order will be debitable to detailed head viz. "Ad-

hoc Bonus,, the opening of which was sanctioned under the 'Salary' head sub-ordinate to all Major, Minor and sub-

heads in the Revenue Expenditure Section of the State Budget in terms of Para 9 of this Department's Order No.

4611-F, dated 22.04.1988 and necessary fund for this purpose have been provided under above detailed heads in the

budget grant available lor 2024-2025-
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= The amount of ad-hoc bonus, subject to

maximum amount of Rs. 6,000/{n1y.



5 The Governor is further pleased to direct that the benefit of ad-hoc bonus sanctioned under this order will also

be available to the different categories of employees who had been allowed the same in the last year in accordance

with Finance Department's Memo No. 1481-F(P2), dated 28.03.2023 by issue of Government Orders by various

Departments in this connection. As done in the last year, orders for grant of ad-hoc bonus in respect of the employees

of Statutory Bodies/Local Bodies/State aided Non-Government Educational lnstitutions and such other categories of

employee of various establishments, who were allowed ad-hoc bonus/ex-gratia at par with the State Government

employees or at the rate not more than the rate as approved by the Government in the last year, should be issued by

the Departments concerned without referring the file to Finance Department, Group-'P2'.

6 Clarifications issued in previous years in respect of various points raised in connection with admissibility and

drawal of ad-hoc bonus would continue to apply.
Sd/. M.Pant

Additional Chief Secretary to the
Government of West Bengal.

No. 1220r1(400)-F lPzyqN1t2ttt4g3ll1 Dated, Howrah, the 7th March,2024

Copy foMarded for information and necessary action to -

01 The Accountant General (A&E), West Bengal, Treasury Buildings, 2,Govt. Place [Westl
Kolkata - 700 001.

02. The Director of Treasuries & Accounts, West Bengal, Kolkata- 700 001

03. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-|, 81/2/2, Phears Lane,

Kolkata - 700 012.

04. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-ll, Johar Building, P-1, Hyde Lane,

Kolkata - 700 073.

05 The Pay & Accounts Officer, Kolkata Pay & Accounts Offlce-lll, Subhanna, SGO Complex, stn & 6tn Floor,

Plot No. 9, DF Block, Sector-I, salt Lake city, Kolkata- 700 064.

06 The Deputy Secretary & DDO, Finance Department, Accounts Branch, Nabanna, Howrah

07 The District Magistrate/Judge

08 The Sub-Divisional Officer,

09 The Treasury Officer,

10. The DepartmenVDirectorate

11 The Commissioner,

12 The Principal lndustrial Training lnstitute

'13 The Superintendent of Police,

14 The Superintending Engineer/ Executive Engineer,

15 Shri Sumit Mitra, Network Administrator, Finance Department for uploading this Memorandum in the Finance
Department Website.

Office Copy.16

Additional Secretary to the
Government of West Bengal.

C: / Somnath Outta /
2024 I Misc. I 1220-F(Pzl
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No. : 1221-F(P2)F NOl2Ml493l12

MEMO RANDUM

Dated, Howrah, the 7th March, 2024.

Subject : Grant of lnterest Free Festival Advance to the State Government Employees for the year, 2024.

The undersigned is directed by order of the Governor to say that the Governor has_ been pleased to

accord sanction of interest-free festivjl advance up-to a maximum of Rs. 18,000/- only to State Governmenl

employees whose revised emoluments on 31"r March, 2024 exceeded Rs. 42,000/- p.m but did not exceed

Rs. 50,000/- p.m., if applied for the same

The authorities competent to sanction the interesffree festival advance are those mentioned in Rule 320

of the West Bengal Financial Rules, Volume-|.

2. fhe undersigned is further directed to say that the benefit of interest-free festival advance may also be

alloweO to (a) the;hole time piece rated workers, either permanent or temporary and (b) the employees

Leionging to work charged/contingent establishments. Such employees drawing revised emoluments exceeding

ns. d,O-OOl- p.m. but nbt exceeding Rs.5O,OO0/- p.m. on 3'1.03.2024 may be allowed to draw the interest-free

festival advance of Rs. 18,000/- only, if they apply for the same

3. ln case of the employees falling under Para 2 above, the authority sanctioning the advance shall certify

itter being satisfied that the employee ii likely to continue in service until the recovery in this respect is completed.

4. The advance will be recovered from the salary of the Government employee concerned in not more than

iO montnty instalments. lf the amount of advance is Lxactly divisible by the number of instalments opted for the

recovery, ihen it will be recovered in equal monthly instalments for that number of instalment months. lf not the

i'gri" 
"i,iri."O 

by so dividing should be rounded off to the nearest rupee which will be the recoverable amount for

eich of the monthly instalments excluding the last instalment and the balance amount will be recovered in the last

monthly instalment. The recovery of theLdvance sanctioned under this order will being either from the salary for

the month of November, 2024 ;l he latest or from the salary for the month following the month in which the

advance is drawn, as the case may be. However, recovery in all cases should be completed by 31"t August,

2025 at the latest.

5. The state Government employees who will retire/part with the Government service on a date after the

Lsue of this order but before l"t Novembel, 2024 will not be allowed any festival advance However, an

;;;i"y;" ;ht;tt reitre atter .l"t November, 2024 wtll be eligible for intereslfree festival advance sanctioned in

iniJ orO"|. subject to the condition that the recovery should be completed on or before the month of his

superannuation.

6. (a) persons who wtll enter into State Government service for the first time after 3't"t March, 2024 but

6etor" t\ib"toi" r, ZOZI *tlt be entitled to the benefit of interest-free festival advance as sanctioned in this order

iuUject to fulfilmeni of the terms and conditions laid down hereinabove and their emoluments for the purpose of

pav'"i"nt or advance will be determined on the basis of their emoluments at the time of entry into Government

service.

(b) The benefit of interest-free festival advance sanctioned above will also be admissible to the State

oovernmdnt employees who have been appointed on regular or contract basis provided they are not eligible to

Jraw ad-hoc bonuj on pro-rata basis sanctioned for acCounting yeat 2023-2024 and provided their regular or

contract emoluments did not exceed Rs. 50,000/- p.m

7. The benefit of interest-free festival advance sanctioned hereinabove will also be admissible to the

personal staff of Chief Minister, Ministers and Ministers of State as well as the personal staff attached to the Chief

6or"rn."ni wnip, Speaker and Deputy Speaker of the West Bengal Legislative Assembly on the same terms and

"*dition" 
as laid down hereinabove pioviOeo ttrey are not eligible to draw ad-hoc bonus for the accounting year

2023-2024.

8. The benefit of interest-free festival advance will also be admissible to the personal staff of the Leader of

ine opposiilon of the West Bengal Legislative Assembly provided they are not sanctioned ad-hoc bonus for the

accou nti n g y eat 2023-2024.

g. The benefit of interest-free festival advance will also be admissible to the regular teaching and non-

teaching staff of the government sponsored educational institutions and regular employees of PanchayaB & Local

Bodies.

10. The central Government employees on deputation to the state Government may be granted festival

"dr"n"" "a 
may be sanctionect by the Government of India for central Government Employees subject to the

Giri anO condiiions as may be lai'd down by the Government of lndia in this Regard.

11,. For the purpose of this order, members of Atl lndia Services serving in connection with the affairs of the

State will be regarded as State Government Employees'

12, For the employees drawing pay in the revised pay.structure, the terms .emoluments, will mean basic pay

dlwn in the appticiOt6 Level in the- Pay Matrix, dearness allowance and non-practising allowance, if any'
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08. The Sub-Divisional Officer,

09 The Treasury Officer,

10. The DepartmenVDirectorate

11 The Commissioner,

12. The Principal lndustrial Training lnstitute

13 The Superintendent of police,

to

14 The Superintending Engineer/ Executive Engineer,

15 Shri Sumit Mitra, Netwo
Department Website.

Office Copy.

C: / Somnath Dutta /
2024 t Misc. t 1221 -F (P 2l

rk Administrator, Finance Department for uploading this Memorandum in the Finance

Additional Secretary to the
Government of West Bengal.
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13' The term 'emoluments' in the case of employees drawng pay and allowances in the un-revised paystructure' wifl incrude basic pay 
t?".r jl thg pay Band prus craoe-eayi, dearneis 

"rro*r""", 
deputation (duty)allowance and special allowance (Additional remineration)

rn case of retired Government emproyees on re-emproyment, the terms ,emoruments, wi meanremuneration drawn by them in terms of Finance bepartment Memo No. aqlz-r<prl, iaea olllz2olg plus basicpension

14 Application for inlereslfree festival advance on the strength of this order shall be made by all employeesas early as possible.

DISBURSEilENT OF INTEREST-FREE FESTTVAL ADVANCE (WHEREVER AppLtED FOR) ON THESTRENGTH OF THIS ORDER SHOULD BE MADE IN CASE OF MUSLIM EMPLOYEES BEFORE THEFEsrlvAL oF lD-uL-FlrRE AND lN cAsE oF PAYmENT ro orHEC EMFioEEI diiEi lrm MUsLti;EMPLOYEES) SHOULD BE IUADE BETWEEN 23.09.2024 TO 3O.Og.2024.

ln case of failure, such disbursement should be completed before 1"t December, 2oz4 in case of allemployees at the latest. The drawing and Drsbursrng officers in order to minimize ttre numoei ot bills should, asfar as possible, prepare one bill for advance in such jases rn respect of the establishmenvoffice for which they actas Drawing and Disbursing Officers.

15; .. .Ihg advance excrudins, Ih" ?gy"r"g to the emproyees borne on work-charged estabrishment wifl bedebited to the standard detailed head 'S-alaries-Pay' under'all major, minor ano suo-fieios-in the budget grantavailable for the financial yeat 2024-2025, the recoveries thereof being automaticaity- aoiusted by monthlydeduction of instalments of advance paid to an emptoyee from his pay. Ni new oetairei nei'J is requtreo to oeopened for this purpose as per new classification in atcounts. The aivance t" p;;.;;; b;;; on work-chargedestablishments will debited to the same head from which their wage is met.

Sd/. Dr. Manoj pant
Additional Chief Secretary to the

Government of West Bengal.

No. '122111(4OO!-F(P2VF N0l2?tt493112 Dated, Howrah, the 7th lltarch, 2024

Copy forwarded for information and necessary action to :_

01 The Accountant Generar (A&E), west Bengar, Treasury Buirdings, 2,Govt. prace westlKotkata - 700 001 .

02. The Director of Treasuries & Accounts, West Bengal, Kolkata- 7OO OO1.

03. The Pay & Accounts officer, Korkata pay & Accounts office-r, g1r2rz, phears Lane,Kolkata - 700 012.

04. The Pay & Accounts officer, Korkata pay & Accounts offrce-I, Johar Buirding, p-1, Hyde Lane,Kolkata - 700 073.

05' The Pay & Accounts Officer,- Kolkata Pay & Accounts Office-lll, Subhanna, SGO Complex, 5'n & 6,n Floor,Plot No. 9, DF Btock, Sector-|, Salt Lake City, Kotkata_ 700 064.

06. The Deputy secretary & DDo, Finance Department, Accounts Branch, Nabanna. Howrah.

07. TheDistrictMagistrate/Judge_



Government of West Bengal 
Finance Department 
Nabanna, 121h Floor 

325 SaratChatterjee Road, Howrah-711102 

No:- 3528-F(e-Gov) Date:-07-08-2024 

Sub:- Reforms in Maintenance of Group Insurance cum Savings Scheme (GISS) of 
State Government Employees 

Group Insurance cum Savings Scheme (GISS) of State Government employees are presently covered 
under two schemes, viz. GISS 1983 implemented vide Memo No. 2811(300)-F dated 10.03.1983 and 
GISS 1987 implemented vide Memo No. 825-F dated 31.01.1987 of Finance Department, Government of 
West Bengal, respectively. In the above two schemes, information pertaining to individual subscriber data 
on accumulation of subscriptions, accrued interest thereon and final withdrawal ( entitlement at cessation 
of service) from the said schemes are currently not available. Moreover, there is no dedicated section to 
deal with matters of Group Insurance of State Government employees in the Directorate of Pension 
Provident Fund & Group Insurance (DPPG) for maintaining subscriber-wise record. 
The necessity to bring in reforms in maintenance of GISS of State Government employees has been under 
the active consideration of the State Government. The reforms will aim at shifting the base entity in 
respect of GISS from Treasury to a subscriber-based model similar to the GPF system. It will also include 
the development of a subscriber based GISS module in IFMS environment with DPPG as the Nodal 
Authority to control and manage the GISS balances under 8011 head of account. 

The new system will provide benefits wherein subscribers will be able to access their Group Insurance 
statements depicting the GISS balance, subscription and interest amounts in real time. 

Now, the Governor is pleased to constitute a Committee with the following members to monitor and 
implement the reforms: 

1. Shri Randhir Kumar, IAS, Secretary, Finance Department & Director, OTA & DPPG, 
WB -- Chairman of the Committee 

2. Shri Dilip Kumar Das, WBA&AS, Special Secretary, e-Gov Group, Finance Department 
3. Shri Soumya Banerjee, WBA&AS, Joint Director, OTA, WB -- Member 
4. Sk Sadar Saif, WBA&AS, Joint Director, DPPG, WB -- Member & Convener 
5. Shri Tarun Kumar Roy, WBA&AS, Joint Director, DTA, WB -- Member 
6. Shri Joydeep Chakraborty, WBA&AS, Assistant Director, DPPG, WB -- Member 
7. Shri Pranabasish Rana, Assistant Director & ODO, DPPG, WB - Member 
8. Any other member as may be co-opted by the Chairman from time to time. 

The brief description of the role and responsibilities of the Committee has been given in Annexure-A. The 
Committee shall start functioning with immediate effect. 

Additional Chief Secretary, Finance Department 
Government of West Bengal 



Annexure-A 

G.O: No:- 3528-F(e-Gov) Date:-07-08-2024 

Role and responsibilities of the Committee for Reforms in Group Insurance cum Savings Scheme 
(GISS) maintenance of State Government employees: 

1. To redefine the base entity in respect of GISS of State Government employees and suggest ways to 

shift it from Treasury to Subscriber. 

2. To define the role of DPPG as the Nodal Authority for controlling and management of GISS balances 

under 8011 head of account as well as with respect to payment of accrued annual Interest on those 

balances. Also to suggest to the Government, steps to strengthen DPPG office with infrastructure and 

manpower. 

3. Monitoring a subscriber-based GISS Module development in IFMS environment including preparation 

of FRS, providing assistance to e-Govemance Group with respect to finalization of design, development, 

testing and deployment of the module in line with the proposed reforms. 

4. Reconciliation of GISS balances under 8011 head of account with AG, WB. 

5. To suggest ways and means to invest/adjust the subscription fund for Insurance Premium during a 

given financial year. 

6. To impart training to all stakeholders during module development stage. 



No:- 3528-F(e-Gov) Date:-07-08-2024 

Copy forwarded for information and taking necessary action to:- 

1. The Director, Directora te of Pension Provident Fund & Group Insurance (DDPG), 
Finance Department, Government of West Bengal. 

2. Shri Randhir Kumar, IAS, Secretary, Finance Departm ent & Director, DTA & DPPG, 
WB 

3. Shri Dilip Kumar Das, WBA&AS, Special Secretary, e-Gov Group, Finance Departm ent 
4. Shri Soumya Banerjee, WB A&AS, Jo int Director, DTA, WB 
5. Sk Sadar Saif, WBA&AS, Jo int Director, DPPG, WB 
6. Shr i Tarun Kumar Roy, WBA&AS, Jo int Director, DTA, WB 
7. Shri Joydeep Chakraborty , WBA&AS, Assistant Director, DPPG, WB 
8. Shri Pranabasish Rana, Assistant Director & DDO, DPPG, WB 

\ (j?LA. 
t~Cl-' 

Special Secretary 
e-Govemance Group, Finance Department, 

Government of West Bengal 









GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT

AUDIT BRANCH

No. 053-F(J) Date: 28.05.2024

MEMORANDUM

SUBJECT: State Govemment Employees Croup Insurance Scheme, 1987-Table of Benefits

under Savings Fund for the year of cessation of Membership 2024-2025.

In continuation of this Department's Memo No 013-F(J) dated 05.02.2024, the undersigned is

directed to say that a new table of benefits showing accumulation of savings fund under the above

mentioned scheme corresponding to a unit subscription of Rs. I 0/- (Rupees Ten) only per month has been

drawn up for the period from 01.05.2024 to 31.07.2024 in matching with the Central Govemment

Employees Group Insurance Scheme, 1980 circulated under Gol's oM No. 7(l)/EV/2023 dated 25th

October, 2023.

2. A copy of the said table is enclosed herewith as ready- reckoner. The figures have been worked out on

the basis ofthe rate of interests as follows:-

From Interest
quarterly)

p.a.(cornpounded From To Interest p.a. (compounded
quarterly)

01.11.1987 31.10.2001 t2% ot .02.2021 30.04.2021 '7 .1o/o

0l.l t.2001 31.10.2002 t1% 0 l .05.2021 31.0'7.2021 7 .t%

0l.l 1.2002 3 t.10.2003 9.5% 01.08.2021 31.10.2021

0 t.I 1.2003 31.10.2004 9% 0l.t 1.2021 31.01 .2022 '7.1%

0t.t t.2004 31.10.2012 8.0% 01 .02.2022 30.04.2022

0t.l1.2012 31.10.2013 8.6% 01 .05.2022 3t .07 .2022 7.7%

01.I r.2013 31.10.2014 8.8o/o 0t .08.2022 31.10.2022 '7.1%

0l.l1.2014 3 I .10.2017 8.7o/o 01 .t 1.2022 31 .01.2023 1 .1v.

0l.l L2017 31.01.2018 8.0% 01.02.2023 30.04.2023 7.1%

01.02.20t8 30.04.2018 '7 .90/o 01.05.2023 31.07.2023 7 .t%

01.05.2018 3 t.10.20 t 8 '7.8% 01.08.2023 3 | .t0.2023 '7.1%

0l.l 1.2018 31.0'7 .2019 '7.6% 01.11.2023 3 | .01 .2024 7.1%

0r.08.2019 30.04.2020 80/o 0l .02.2024 30.04.2024 '7.1%

01.05.2020 31.10.2020 7 .9Yo 0t.05.2024 31.07.2024 7.lo/o

0l.l 1.2020 31.01.2021 7.9%

The mortaliry rate continues to remain unchanged.

3. The amounts shown in the table are applicable (with the fractions) for one unit and to be rounded off
after calculating the final amount payable.

4. The amounts shown in the table are applicable to a member of Group-D category. Corresponding

amounts for the member ofhigher groups may be calculated proportionately.

5. It is assumed that subscriptions have fully been realized from salary up to the month in which a

member ceases to be in service, failing the same shall be deducted with interest from his/her entitlement.

s-a/_
Joint Secretary

to the Govemment of West Bengal
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ENCLOSURE TO THE FINANCE DEPARTMENT MEMO NO: 053-F(O DATED: 28.05.2024

TABLE OF BENEFITS SHOWING SAVINGS FUND ACCUMULATIONS UNDER THE GROUP
INSURANCE SCHEME, 1987 FOR SUBSCRIPTION @ RS. IO/- PER MONTH,

YEAR OF CESSATION 2024-2025.

MONTH OF CESSATION FROM MAY,2024 TO JULY,2024.

YEAR OF ENTRY May,2024 (ln
Rupees)

June,2024 (ln
Rupees)

luly,2024 ltn
Rupeesl

1987 241,42.48 24291,.49 2444t.37
1988 21581.39 2171,5.33 21850.06
1989 19264.77 19385.03
r990 17310.94 77 419.16
l99l 15369.72 75467.72 15565.10
1992 13743.22 13831.05 73919.47
t993 1.2302.60 1,2381-.97 12461.80
1994 11016.90 11088.70 11L60.92
1995 9940.85
1996 8863.72 4922.a6 8982.34
1997 7965.27 8019.13 8073.29
1998 71,64.93 721,4.O8 7263.51
t999 6452.37 6491 .32 6542.54
2000 5828.28 5869. s6 5911.09
2001 5307.93 5346.1s
2002 47 67.66 4802.70 4837.95
2003 4314.69 4347.O7 4379.64
2004 3901.23 3931.18 3961.30
2005 3521.00 3548.7 7 3576.59
2006 3769.73 3195.37 3227.17
2007 2868.94 2892.81
2008 2545.39 2567.36 2589.47
2009 2268.4L 2288.76 2309.22
20I0 2037.37 2050.32
2011 1811.13
2012 155 7.56 1,573.72 1589.98
20t3 1.356.73 L371,.77 7386.77
2014 7772.47 1186.36 1200.34
20r 5 1003.48 1016.38

20t6 848.43 860.42 872.48
2017 706.1,6 117 .31

2018 575.09 585.47

2019 453.67 463.34 473.O7
2020 347.37 350.38 359.44

2021 237 .28 245.68 254.72

2022 140.28 748.11, 155.98
2023 57.77 64.50

3a/*
Joint Secretary

to the Govemment of West Bengal
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2845.20
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728.53

595.92

49.87



3

Date: 28.05.2024

Copy forwarded for information to:

I . The Principal Accountant General (A&E).W.B, Treasury Buildings, Kolkata-700001 .

2. The Commissioner (All).

3. The Secretary (All Departments of the State Govemment).

4. The Director (All Directorates ofthe State Government).

5. The District Magistrate/Judges (All Districts of the State Government).

6. The S.D.O (All Districts of the State Government). He is requested to circulate the Memo along

with the enclosure to all offices under his jurisdiction.

7. The Deputy Secretary, Finance Department, Accounts Branch, Nabanna, Howrah-71I 102.

8. The Deputy Secretary, Finance Department, Group-H, Writers' Buildings.

9. All the Treasury Officers including the Pay and Accounts Officer, Kolkata Pay and Accounts Office-l,

II &III-

10. The Superintend ofPolice (all district).

. ll. The D.T.A, West Bengal, Mitra Building, Lyons Range, Kol-01.

_|2lThe Network Administrator, Finance Department, Nabanna, Howrah-71 I 102. He is requested to
- upload this Memo in F.D's Website.

13. The Section Officer, Group-H, Finance Department, Govt. of West Bengal, Writers'

BuildingsA.{abanna.

14. Guard file.

Ll"tl--
Depu$\ecretary

to the Govt. of West Bengal

No.: 053/1(1.llF(J)









GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT

GROUP-J

No. 100-F(J) Date: 06'08'2024

MEMORANDUM

SUBJECT: State Government Employees GroLrp Insurance Scheme, 1987-Table of Benefits

under Savings Fund for the year of cessation of Membership 2024-2025 '

ln continuation of this Department's Memo No 053-F(J) dated 28'05'2024, the undersigned is

directed to say that a new table of benefits showing accumulation of savings fund under the above

mentionedschemecorresporrdingtoaurritsubscriptionof Rs. l0/-(RupeesTen)onlypermonthhasbeen

drawn up for the period frorn 01.08.2024 to 31.10.2024 in rnatching with the Central Covernnrent

Employees Group lnsurance Scheme, 1980 circulated under GOI's OM No' 7(l)lEV12023 dated 25th

October, 2023.

2. A copy of the said table is enclosed herewith as ready- reckoner. The figures have been worked out otr

the basis of the rate of interests as follows:-

From

t"
nterest p. From

)

To st p.a. (comPo

uarterly)

I .1 1.1 987 I . 10.200 I t2% 1.02.2021 30.04.2021 7.1%

or. r r.zoot 
lr 

t. to.zooz 1lYo 1.0s.2021 31.07.2021 7 .lo/o

or.r r:ooz l:t.to.zoor 9.5o/o 1.08.2021 31.10.2021 7.1%

o r. r r:oo: l: t . to.zoo+ 9% 1.11.2021 31.01.2022 7.1%

or.r t:oo+ lrt.to.zotz 8.0% 1.02.2022 30.04.2022 7.1%

1.11.2012 1.10.2013 8.6% 1.05.2022 31.07 .2022 7.1%

I . I 1.2013 8.8% 1.08.2022 31.10.2022 7.1%

8.7% 1.11.2022 31.01.2023 7.1%

8.00/o 1.02.2023 30.04.2023 7.1%

1.02.2018 0.04.2018 1.9% 1.05.2023 31.07 .2023 7.|yo

1.05.2018 1.10.2018 7.\Yo 1.08.2023 31.10.2023 7.1%

or.tt.zots pt.oz.zotq 7.6% 1 .11.2023 31.01.2024 1.1%

or.os20tq lto.o+.zozo
8% 1.02.2024 30.04.2024 1,1%

p0 r .05.2020 1 . 10.2020 7.9% t.05.2024 3\.01.2024 J .10/o

1.1 r.2020 1.01.2021 1.08.20247.9% 31.10.2024 7.1%

The mortality rate continues to remain unchanged'

3. The amounts shown in the table are applicable (with the fractions) for one unit and to be rounded off

after calculating the final amount payable'

4. The amounts showr] in the table are applicable to a member of Group-D category' correspondirrg

amounts for the member of higher groups may be calculated proportionately'

5. It is assumed that subscriptions have fully been realized from salary up to the month in which a

member ceases to be in service, failing the same shall be dedLrcted with interest from his/her entitlement'

8dt
Joint Secretary

to the Government of West Bengal

I of 3
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ENCLOSURE TO THE FTNANCE DEPARTMENT MEMO NO: 100-F(J) DATED: 06.08.2024

TABLE OF BENEFITS SHOWING SAVINCS FUND ACCUMULATIONS UNDER THE CROUP
INSURANCE SCHEME, I987 FOR SUBSCRIPTION @ RS. IO/- PER MONTH,

YEAR OF CESSATION 2024-2025.

MONTH OF CESSATION FROM AUGUST,2024 TO OCTOBER,2024.

YEAR OF ENTRY August,2024 (ln
Rupees)

ptember,20
(ln Rupees)

October,2024
(ln Rupees)

1987 24592.14 247 43.19 24896.33

r 988 21985.59 22121,.90 22259.O3

1989 19627.78 79750.23 19873.40

1990 77529.23 17639.33 17750.09

l99l 1s663.65 1s862.50

1992 14008.28 74187 .60

1993 1,2542.10 72622.87 72104.72

1991 77233.51 11306.64 11380.15

r99s 10072.18 10138.43 10205.06

1996 9042.78 9102.36 9162.90

1997 8727 .78 8182.s9 8237.72

r998 7313.23 7363.25 7473.56

1999 6588.02 6633.78 6679.80

2000 595 2.85 5994.87 6037 .13

200t s384.60 5423.21 5462.17

2002 4873.41 4909.07 4944.95

2003 4445.35

2001 3991.60 4022.O8 4052.14

2005 3604.62 3632.83 3661.19

2006 3247 .77 3273.21, 3299.47

2007 2916.83 2940.98 2965.28

2008 2671,.70 2634.06 2656.55

2009 2329.80 23 50.51 237L.33

20t 0 2069.37 2088.5s 2107 .83

20t r 1828.78 1846.s4 1864.40

2012 1606.33 1622.7 8 1639.32

2013 1401.93 1,417 .18 1,432.51

2014 1,214.40 !228.s4 1,242.77

2015 1o42.41 1055.54 1068.75

2016 884.61 896.81 909.09

2017 739.82 7 57.1,1 7 62.59

20t8 606.42 616.99 621 .62

2019 482.85 492.69 502.59

2020 368.55 377.72 386.94

2021 262.62 271.76 279.7 6

2022 163.89 171.86 179.81

2023 71.88 79.31 86.77

=&/--loint SecrLtarv
to the Government of West Bengal

.'t.

7s162.79

14097.68

4472.40 4418.50
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No.: 100/1(14)-F(J)

Copy forwarded for information to:

l. The Prilcipal Accountant General (A&E).W.8, Treasury Buildings, Kolkata-700001

Date: 06.08.2024

2. The Commissioner (All).

3. The Secretary (All Departments of the State Government)'

4. The Director (All Directorates of the State Govemment)'

5. The District Magistrate/Judges (All Districts of the State Government).

6. The S.D.O (All Districts of the State Government). He is requested to circulate the Memo along

with the enclosure to all offices under his jurisdiction'

7. The Deputy Secretary, Finance Department, Accounts Branch, Nabanna, Howrah-711 102'

8. The Deputy Secretary, Finance Department, Group-H, Writers' Buildings.

9. All the Treasury Officers including the Pay and Accounts Officer, Kolkata Pay arrd Accounts Office-1,

II &III.

10. The Superintend of Police (alldistrict).

I l. The D.T.A, West Bengal, Mitra Building, Lyons Range, Kol-O1'

Network Administrator, Finance Department, Nabanna, Howrah-711102' He is requested to

upload this Memo in F.D's Website.

13. The Section Officer, Group-H, Finance Department, Govt. of West Bengal, Writers'

BuildingsArlabanna.

14. Guard file.

A0 rr n

?tr"10 ,-
DeputySecretary

to the Govt. of West Bengal













Government of West Bengal
Finance (Audit) Department

'Nabanna' I
Howrah -711102

No. 5780-F(P) Dated: 29.07.2015

MEMORANDUM

Benefit of Child Care Leave for a maximum period of 2 (two) years i.e. 730 days has
been extended to the regular female employees of the educational institutions, establishments,
organizations, entities etc. vide Finance Department No. 5560-F(P) dt. 17.07.2015.

Now, confusion has arisen, if the said order is applicable to the regular female teaching
and non-teaching employees of the Government sponsored and non-Government aided Colleges
as well as State aided Universities.

To remove such confusion it is clarified that the said benefit, as extended vide Finance
Department No. as mentioned above, will also be applicable to the regular female teaching and
non-teaching employees of the Government sponsored and non-Government aided Colleges as
well as State aided Universities.

("\~ "'1'\~\).. 'l-q . 'T
OSD & E.O. Joint Secretary to the

Government of West Bengal

No. 5780/1(300)-F(P)

Copy forwarded for information and taking necessary action to :

Dated: 29.07.2015

1) The Principal Accountant General (A&E) West Bengal, Treasury Buildings, Kolkata-
700001.

2) The Addl. Chief Secretary/ Principal Secretary/ Secretary,
Department, Government of West Bengal.

3) The Divisional Commissioner, Division.

4) The District Magistrate/District Judge, _

5) The Sub-Divisional Officer, _

6) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-I, 81/2/2, Phears Lane,
Kolkata-700 012.

7) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-II, P-l, Hyde Lane,
Kolkata-700 073.

8) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-Ill, I.B. Market, 1SI Floor,
Salt Lake, Sector-Ill, Kolkata-700 106.

9) The Treasury Officer, _

10) O.S.D. & Ex-Officio Joint Secretary & System Analyst for uploading in the Finance
Department Website.

~ ~S)
.".'\'

OSD & E.O. Joint Secretary to the
Government of West Bengal



N0.2452- F(P)

Government of West Bengal
Finance (Audit) Department

'NABANNA'
Mandirtala,

325, la ••at Chaod ••a ChatterJee Road, How ••ah·1U102.

Dated, Howrah, the 21st April, 2017

MEMORANDUM

Sub: Child Care Leave in respect of adopted child.

The matter of extending the benefit of the Child Care Leave in respect of the legally adopted child to
the regular female teaching and non-teaching employees of Government sponsored! non-Govt, aided Schools,
Colleges, State aided Universities, Boards, District Primary School Councils, School Service Commission as

"well as to the regular female employees of Panchayat Raj and other Local Bodies, Undertakings, Corporations,
Statutory Bodies who are entitled to Child Care Leave in terms of Finance Department Memo No.5560-F(p)
dt.17.07.2015 read with 5780-F(P) dated -29.07.2015 was under consideration of the Government.

After careful consideration of the matter the Governor has been pleased to decide to extend the benefit
of Child Care Leave in respect of the adopted child to the regular female teaching and non-teaching employees
of Government sponsored! non-Govt, aided Schools, Colleges, State aided Universities, Boards, District
Primary School Councils, School Service Commission as well as to the regular female employees of Panchayat
Raj and other Local Bodies, Undertakings, Corporations, Statutory Bodies who legally adopted such child. All
other conditions as laid down in Finance Department's Memo No.5560-F(P) dated-17.07.2015 read-with
5780-F(P) dated 29.07.2015 will remain the same.

This will take effect from 01.04.2017

Sd!- H.K.Dwivedi
Principal Secretary to the

Government of West Bengal

N0.2452/1(300)- F(P) Dated, Howrah, the 21st April,2017

Copy forwarded for information and necessary action to :-
1. . Deptt./ Dte.
2. The Principal Accountant General (A & E), West Bengal, Treasury Buildings, Kolkata-700001.
3. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-I, 81/2/2, Phears Lane, Kolkata-12.
4. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-Il, PI Hyde Lane, Jawahar Buildings,

Kolkata-700073.
5. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-Ill, IB Market, l" Floor, Salt Lake,

Sector- Ill, Kolkata-700 106.
6. The Assistant Secretary & D.D.O., Finance Department, Nabanna, Howrah-2
7. The Accounts Officer, West Bengal Secretariat, Bikash Bhawan, Salt Lake, Kolkata-91.
8. The District Magistrate! Judge, .

9. The Treasury Officer, .
10. The Sub-Divisional Officer, .
11. The C mmissioner, .
12. T Superintendent of Police, : .

. Shri Sumit Mitra, Network Administrator, Finance Department, for up loading in the Finance
Department Website.

~.
Deputy Secretary to the

Government of West Bengal







 
 

Government of West Bengal 
Finance Department 

Audit Branch 
 

MEMORANDUM 
 
 
No : 1146-F(P)                                                                  Kolkata, the 14th February, 2011                                
 
 The matter of enhancement of the ceiling of Maternity Leave on the 

recommendation of the Fifth pay Commission has been under active consideration of the 

Government for some time past.  At present a female State Government employee is 

entitled to Maternity Leave for 135 days in terms of Rule 199 of West Bengal Service 

Rule, Part-I read with Finance Department Memo No. 3453-F dt 28.03.01. 

 

 After careful consideration of the matter the Governor has been pleased to decide 

that a female State Government employee may be granted Maternity Leave for a 

maximum of 180 days subject to the existing terms and conditions as laid down in Rule 

199 of the West Bengal Service Rule, Part-I. 

 

 This order shall take effect from 01.01.2011. 

 

 Necessary amendments of the relevant Rules will be made in due course. 

 

 

Sd/- S. K. Chattopadhyay   
OSD & Ex-officio Special Secretary to the 

 Government of West Bengal, Finance Department. 
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(2) 

 

No. : 1146/1(500)-F(P)                                                   Kolkata, the 14th February, 2011 

 

Copy forwarded for information and necessary action to : 
 
01.  The Accountant General(A&E), West Bengal, Treasury Buildings, Kolkata-700001. 
02.  The Principal Accountant General (Audit), West Bengal, Treasury Buildings, 
       Kolkata-700001. 
03.  The Secretary, Public Service Commission, 161-A, S. P. Mukherjee Road,  
       Kolkata-700026. 
04.  The Director of Treasuries & Accounts, West Bengal, New India Assurance  
       Buildings, 4, Lyons Range, Kolkata-700001. 
05.  The pay & Accounts Officer, Kolkata Pay & Accounts Office-I, 81/2/2, Phears 
       Lane, Kolkata-700012. 
06.  The Pay & Accounts Officer, Kolkata Pay & Accounts Office-II, P-I, Hyde Lane, 
       Jawahar Buildings, Kolkata-700073. 
07.  The Accounts Officer, West Bengal Secretariat, Writers’ Buildings, Kolkata-1. 
08.  The Accounts Officer, West Bengal Secretariat, Bikash Bhawan, Salt Lake,Kol-21. 
09.  The Additional Chief Secretary/Principal Seceretry/Secretary, …………………… 
       ……………………………………………………………………………………… 
10.  The Sub-Divisional Officer, ………………………………………………………… 
       ……………………………………………………………………………………….. 
11.  The District Magistrate/Judge, ………………………………………………………. 
       ………………………………………………………………………………………... 
12.  The Treasury Officer, ………………………………………………………………… 
       ………………………………………………………………………………………… 
13.  The, …………………………………………………………………………………… 
       ………………………………………………………………  Department/Directorate 
14.  The Commissioner, …………………………………………………………………… 
       ………………………………………………………………………………………… 
15.  The Principal, Industrial Training Institute, ………………………………………….. 
       ………………………………………………………………………………………… 
16.  The Superintendent of Police, ………………………………………………………… 
       ………………………………………………………………………………………… 
17.  The Superintending Engineer/Ex. Engineer, …………………………………………. 
       ………………………………………………………………………………………… 
 
 

OSD & Ex-officio Deputy Secretary to the 
 Government of West Bengal, Finance Department 

 



No. 1090-F(P,)

Government ofWest Bengal
Finance Department

(Audit Branch)
Nabanna, Howrah-711102

Email ID: finreceipt-wb@bangla.gov.in

Dated, Howrah, the 1" March, 2024.

MEMORANDUM

Sub Grant of Dearness Allowance to State Government Employees and the employees of Government
aided Educational Institutions, employees of Statutory Bodies, Government Undertakings,
Panchayats including Panchayat Karmee, Municipal Corporations I Municipalities, Local Bodies etc.
and also Dearness Relief to the Pensioners / Family Pensioners.

The question of enhancement of (i) Dearness Allowance in the revised pay structure implemented as per

recommendation of the 6" Pay Commission in respect of Government employees, the teaching and non-teaching

employees of Government aided Educational Institutions, employees of Statutory Bodies, Government Undertakings,

Panchayats including Panchayat Karmee, Municipal Corporations / Municipalities, Local Bodies etc. and

(ii) Dearness Relief on the pension / family pension since revised as per recommendation of the said Pay

Commission has been under consideration of the Government for some time past.

2. After careful consideration, the Governor has been pleased to decide the following:

I. The whole time State Government employees shall draw Dearness Allowance @ 14% of basic pay with

effect from 01.05.2024. The calculation of Dearness Allowances shall be made taking into account the

revised basic pay and NPA, if any, but it shall not include any other type of pay.

II. The Dearness Allowance as sanctioned at (I) above in respect of State Government employees shall be

admissible to the teaching and non-teaching employees of Government aided Educational Institutions,

employees of Statutory Bodies, Government Undertakings, Panchayats including Panchayat Karmee,
Municipal Corporations / Municipalities, Local Bodies etc. The respective Administrative Department may
sanction the benefit of Dearness Allowance @14% of revised basic pay with effect from 01.05.2024 to

the employees under their control without making any further reference to Group-P, of this Department.

Ill. (a) The State Government Pensioners/ Family Pensioners shall draw Dearness Relief@ 14% of revised

basic pension/ revised family pension with effect from 01.05.2024.
(b) It will be the responsibility of the Pension Disbursing Authority to calculate the quantum of Dearness

Relief on revised Pension / revised family Pension payable to each individual case.
(c) For the purpose of payment of Dearness Relief sanctioned herein, the Principal Accountant General

(A&E), West Bengal, will issue authority to the Public Sector Banks in Kolkata and the Accountant

General of other States.
(d) The Treasury or Sub-treasury Officers in this State will give effect to this order without the authority of

the Accountant General (A&E), West Bengal.
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IV. The Dearness Relief as sanctioned at (Ill) (a) above for the State Government Pensioners / Family

Pensioners shall also be admissible to the Pensioners / Family Pensioners of State aided

Non-Government Educational Institutions, Statutory Bodies / Government Undertakings / Panchayats,

Municipal Corporations/ Municipalities, Local Bodies etc., who are in receipt of revised Pension/ revised

Family Pension as per recommendation of 6" Pay Commission. The respective Administrative

Department may sanction the benefit of Dearness Relief @ 14% of revised Pension / revised Family

Pension with effect from 01.05.2024 to the Pensioners/ Family Pensioners concerned under their control

without making any further reference to Pension Branch of this Department.

V. (a) The rate of Dearness Allowance in respect of the employees mentioned in para (I) above who are

drawing pay in the pre-revised pay structure as per recommendation of the 5" Pay Commission shall be

enhanced from 151% to 161% with effect from 01.05.2024.

(b) The pensioners/ family pensioners still drawing pre-revised pension / family pension (As per ROPA

2009) will get Dearness Relief @161% with effect from 01.05.2024 till their pension / family pension is

revised.

VI. The Dearness Allowance I Dearness Relief sanctioned herein shall be rounded off to the nearest rupee in

each case.

VII. In the case of Public Undertakings/ Statutory Bodies, the additional expenditure for sanction of Dearness

Allowance and Dearness Relief should be borne by such Undertakings / Bodies themselves out of their

own resources or out of financial assistance provided to them in the budget and no additional financial

assistance will be given to them on that account.

VIII. There will be a further ad-hoc increase in the Daily Rate of Wages by Rs.22/- (Rupees Twenty Two) only

with effect from 01.05.2024 for the daily rated workers under the Government whose wages are not
regulated by any Statutory provisions like the Minimum Wages Act, etc.

Sd/- Dr. Manoj Pant

Additional Chief Secretary to the
Government ofWest Bengal
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No. 1090/1(400)-F(P,)

Copy forwarded for information and necessary action to:-

Dated, Howrah, the 1° March, 2024.

01. The Principal Accountant General (A&E), West Bengal, Treasury Buildings, Kol.-700 001.

02. The Principal Accountant General (Audit), West Bengal, Treasury Buildings, Kol.-700 001.

03. The Principal Accountant General (Receipt Works & Local Bodies Audit), West Bengal, CGO Complex, 3"°
MSO Buildings, 5" Floor, Block DF, Sector-I, Salt Lake, Kolkata - 700 064.

04. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-I, 81/2/2, Phears Lane, Kolkata - 700 012.

05
. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-II, P-1, Hyde Lane, Jawahar Buildings, Kolkata - 700 073.

O3. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-III, Subhanna, SGO Complex, 5" and 6" Floor,
Plot No. 9, DF Block, Sector 1, Bidhannagar, Ko-700 064.

07. The Section & D.D.O., Finance (Accounts) Department, West Bengal Secretariat, Nabanna, Howrah 711 102.

08. The Department I Directorate _

09.
The District Magistrate/ District Judge _

10.

11.

12.

13.

14.

15.

16.

17 ..

The Sub-Divisional Officer, _

The Treasury Officer, _

]l ,ff7mm[,,[g[,

The Superintendent of Police, _

The Superintendent Engineer/ Executive Engineer, _

The Principal Industrial Training Institute, _

Shri Sumit Mitra, Network Administrator, Finance Department for uploading this Resolution in the Finance
Department, Website.

Office Copy.

lo_pl»/
Additional Secretary to the

Government ofWest Bengal.
C: / Somnath Dutta/
2024 I Misc. / 1090
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Government of West Bengal 
Finance Department 

Audit Branch 
No.6042-F(P2) Dated, ih November, 2019. 

MEMORANDUM 

It has been observed that the criterion for admissibility of the benefit of career advancement scheme 
published vide Memo. No-6075-F dt. 21.06.1990 since modified vide Memo. No-3015-F dt. 13.03.2001 and the 
provisions for fixation of pay on such benefits, which were prescribed keeping in view the pay structure (scales of 
pay ) as were in force at that time, no longer match with the present structure of pay introduced through the 
WBS(ROPA)Rules,2019. Keeping in view such fact and the provisions laid down in Note-2 below Rule -11 of the 
WBS(ROPA) Rules,2019, the undersigned is directed by order of the Governor to revise the existing career 
advancement scheme for State Govt. employees in the manner as indicated in the following paragraphs and the 

I 
scheme so revised shall be effective in respect of an existing government employee notionally from a date on 
which he opts to come under the revised pay structure under the WBS(ROPA) Rules,2019 and actually from 
01.01.2020 and in respect of a new entrant who joined service on or after 01.01.2016, this scheme will be 
effective from the date of publication of the WBS (ROPA) Rules, 2019. 

2. Subject to fulfilment of usual norms of promotion and also subject to the provisions as undernoted, a 
government employee directly appointed to a post borne in revised Level-1 to 15 in the Pay Matrix of. the 
WBS(ROPA) Rules,2019 or its corresponding pre-revised Pay Band and Grade Pay /scales of pay under the previous 
WBS(ROPA) Rules, is entitled to move to the first, second and third higher Level in relation to the basic Level, as 
shown in the annexure to this Memo., on completion of continuous and satisfactory service of 8 (eight), 16 
(sixteen) and 25 (twenty five) years respectively. 

i) (a) A government employee, who has not got any promotion within 8 (eight) years of service, will move to the 
first higher Level from the date of completion of 8 years of service, (b) if such employee has got one or more 
promotion (s) (functional/non-functional) below the second higher Level within 16 years of service, he will move 
to the second higher Level from the date of completion of 16 years of service and (c) if such an employee has got 
two or more promotions (functional/non-functional) below the third higher Level within 25 years of service, he 
will move to the third higher Level from the date of completion of 25 years of service. 

In each of the above cases, the employee will get his pay fixed either from the date of entitlement or from 
the date of next increment as per his option. 

(A) In case the employee opts to get his pay fixed from the date of entitlement, then on the date of 
entitlement one increment shall be added to the existing pay (in the lower Level) of the employee and he 
shall be placed at a Cell equal to the figure so arrived at in the higher Level to which he moves and if no 
such Cell is available in the higher Level, he shall be placed at the next higher Cell in that Level. His next 
increment will fall due on the 1st July on completion of at least six months service from the date of such 
fixation. 

(B) In case the employee opts to get his pay fixed from the date of next increment, then on the date of 
entitlement, there will be no interim pay fixation and after allowing the normal annual increment on 1st 
July the procedure indicated at (A) above shall be followed. 

ii) (a) A government employee, who has got only one promotion (functional/non-functional) before completion of 
16 years of service in a Level higher than the first higher Level, will not be allowed to move further higher Level 
except pay fixation benefit of one increment in the same Level from the date of completion of 16 years of service 
without having any scope of option and (b) likewise, a government employee, who has got only two benefits 
before completion of 25 years of service in the form of pay fixation in the same Level as at (a) above or 
promotion(s) (functional/non-functional) - one of which in a Level higher than the second higher Level, will not be 
allowed to move further higher Level except pay fixation benefit of one increment in the same Level from the date 
of completion of 25 years of service without having any scope of option. In each of the cases mentioned herein, 
the employee will get next increment on next 1st July whether he completes six months service or not. 

iii) A government employee, who, after availing 1st /2"d /3rd higher Level on completion of 8/16 /25 years of 
service gets promotion (functional/non-functional) in the same Level, will get pay fixation benefit of one 
increment in the same Level from the date of such promotion and he will get next increment on next 1st July 
whether he completes six months service or not. 



iv) When a government employee is promoted to a post carrying lower Level than the Level he is holding due to 

non-functional movement, he shall be allowed to retain the higher Level in the promotion post as personal to him 

and his pay on promotion shall be fixed by allowing one increment from the date of such promotion and he will 

get next increment on next 1st July whether he completes six months service or not. 

v) When the Level of a promotion post is same as that of the feeder post, it will be treated as the Level of the 

feeder post for the purpose of operation of the provisions of this Memo. 

vi) (a) A pass graduate teacher of a government school who has got the benefit of movement to a Level (scale) 

similar to or above the second/third higher Level on the basis of higher qualification acquired during service will 

not get any further movement to higher Level except fixation benefit of one increment on each occasion of 

completion of 16 and 25 years of service with the date of next increment remaining the same. However, such a 

teacher if acquires such higher qualification after getting 1st higher Level on completion of 8 years of service will 

get pay fixation benefit in the same manner on completion of 25 years of service only and if such higher 

qualification is acquired after 16 years of service no further benefit is available on completion of 25 years of 

service. (b) An Assistant Master of a government school who before getting 1st higher Level on completion of 8 

years of service has got the benefit of movement to a Level next above on the basis of higher qualification 

acquired during the service will only be eligible to move to second and third higher Level on completion of 16 and 

25 years of service respectively with pay fixation benefit in the manner as indicated in preceding para 2 (i). (c) An 

Assistant Master of government school who acquires higher qualification after availing 1st higher Level on 

completion of 8 years of service will be eligible for movement to 2"d and 3rd higher Level on completion of 16 

years and 25 years of service respectively with pay fixation benefit in the manner as indicated in preceding para 
2(i). 

3. (a) (i) Subject to fulfilment of usual norms of promotion, a government employee not belonging to any State 
Constituted Service, directly appointed to a post borne in the revised Level 16 in the Pay Matrix of the WBS(ROPA) 
Rules,2019 or its corresponding pre-revised Pay Band and Grade Pay/scale of pay under the previous WBS(ROPA) 
Rules, is entitled to move to Level 17 and Level-19 (as indicated in the annexure to this Memo.) from the date of 
completion of continuous and satisfactory service of 8 (eight) and 16 (sixteen) respectively provided he has not 
reached Level-17 during 8 years, Level-19 during 16 years of service by way of promotion or otherwise. In such 
cases the manner of pay fixation shall be same as indicated in the preceding para 2 (i). 

(ii) Subject to fulfilment of usual norms of promotion, a government employee belonging to any State Constituted 
Service, directly appointed to a post borne in the revised Level 16 in the Pay Matrix of the WBS(ROPA) Rules,2019 
or its corresponding pre-revised Pay Band and Grade Pay/scale of pay under the previous WBS(ROPA) Rules, is 
entitled to move to Level 17, Level-19 and Level 21 (as indicated in the annexure to this Memo.) from the date of 
completion of continuous and satisfactory service of 8 (eight), 16 (sixteen) and 25 (twenty five) years respectively 
provided he has not reached Level-17 during 8 years, Level-19 during 16 years and Level-21 during 25 years of 
service by way of promotion or otherwise. In such cases the manner of pay fixation shall be same as indicated in 
the preceding para 2 (i). 

N.B. In the case of State Constituted Service other than WBSS, the period 8 years, 16 years and 25 years of 
service in respect of a member shall count from the date of joining such State Constituted Service either 
by direct recruitment or by promotion irrespective of the fact that such a promotee member has got any 
promotion or movement through CAS/MCAS in his feeder service. 

(b) (ii) Subject to fulfilment of usual norms of promotion, a government employee whether belonging to any State 
Constituted Service or not, directly appointed to a post borne in the revised Level- 17 or Level - 18 in the Pay 
Matrix of the WBS{ROPA) Rules,2019 or its corresponding pre-revised Pay Band and Grade Pay/scale of pay under 
the previous WBS{ROPA) Rules, is only entitled to move to Level-19 (as indicated in the annexure to this Memo.) 
from the date of completion of 8 (eight) years provided he has not reached Level-19 during 8 years of service by 
way of promotion or otherwise. In such cases the manner of pay fixation shall be same as indicated in the 
preceding para 2 (i). 

(c) Any employee as mentioned above when appointed to a post carrying same Level as that of the Level he is 
enjoying due to non-functional movement will get pay fixation benefit of one increment from the date of such 
appointment with next increment on 1st July after completion of at least six months service. 

(d) When an employee mentioned in sub paras (a) and (b) above, is promoted to a post carrying lower Level than 
the Level (as per annexure to this Memo.) he is holding due to non-functional movement, he shall be allowed to 
retain the higher Level in the promotion post as personal to him and his pay on promotion shall be fixed by 
allowing one increment from the date of such promotion with next increment on i" July after completion of at 
least six months service. 



4. In respect of the State Constituted Services availability of posts in Level - 21 (Pre-revised Grade Pay Rs. 8700/- / 

Scale No. 19), Level - 22 (pre-revised Grade Pay Rs. 8900/- / Scale No. 20) and Level - 24 (Pre-revised Grade Pay 

Rs. 10000/- / Scale No. 21) as have been sanctioned in terms of Memo No. 6075 - F dated 21.06.1990 read with 

Memo No. 3015 - F dated 13.03.2001 and subsequent orders issued by Finance Department and various 

administrative departments (with the concurrence of F.D.) from time to time and eligibility criterion for 

admissibility of such higher Levels (Pay Scales) as prescribed therein or prescribed by any subsequent orders shall 
remain in force. 

5. The orders allowing higher Levels as per this Memo in respect of the employees directly appointed to the posts 

borne in Level 13 and above in the Pay Matrix including the members of the State Constituted Service shall be 

issued by the respective administrative departments and in respect of others by the Head of Office. 

6. If a regular promotion in due course is refused by an employee before he is entitled to movement to the higher 

Level or any pay fixation benefit in the same Level as per the provisions of this Memo., he shall not be allowed 

movement to higher Level or any pay fixation benefit because he has not been put to stagnate due to lack of 
promotional opportunity. 

7. The period of service which does not count for increment will not be taken into account for computing 8/16/25 
years of service for the purpose of this Memo. 

8. All previous Orders/Memo.s /Clarifications issued in connection with admissibility of CAS/MCAS stand modified 
to the extent of the provisions of this Memo. 

Sd/- H.K. Dwivedi 

Additional Chief Secretary to the 
Government of West Bengal 



Annexure to Memo No.6042-F(P2) Dated ih November, 2019 

First appointed (basic) First Second Third 
Scale of pay under Pay Band and Grade Pay Level of pay in Higher Higher Higher 

ROPA-98 under ROPA-09 the Pay Matrix Level Level Level 
(Scale) (Scale) (Scale) 

(1) (2) (3) (4) 
Rs.2600-4175 I- PB-1 with GP Rs.1700/- Level 1 Level2 Level3 Level4 
Rs.2700-4400/- PB-1 with GP Rs.1800/- Level2 Level3 Level4 Levels 
Rs.2850-4680/- PB-2 with GP Rs.1900/- Level3 Level4 Levels Level6 
Rs.3000-5230/- PB-2 with GP Rs.2100/- Level 4 Levels Level6 Level7 
Rs.3150-5680/- PB-2 with GP Rs.2300/- Levels Level6 Level7 Levels 
Rs.3350-6325/- PB-2 with GP Rs.2600/- Level6 Level7 Level8 Level9 

or Rs.3350-6325/- or PB-2 (Entry point or Level 6 with 
with higher initial Minimum pay Rs.6400/-) higher initial at 

start at Rs.3440/- or with GP Rs.2600/- or PB-2 with Rs.23400/- or Level 
Rs.3350-6325/- with Gr. Pay Rs.2680/- (Entry point 6A 
H.I. start Rs.3530/- minimum pay Rs.6570/-) 

Rs.3600-7050/- PB-2 with GP Rs.2900/- Level7 Levels Level9 LevellO 
Rs.3800-7775/- PB-3 with GP Rs.3200/- Levels Level9 Level 10 Level 11 
Rs.4000-8850/- PB-3 with GP Rs.3600/- Level 9 Level 10 Levelll Level12 

or Rs.4000-8850/- or PB-3 (Entry point or Level 9 with 
with higher initial Minimum pay Rs.7910/-) higher initial at 
start at Rs.4250/- with GP Rs.3600/- Rs.29800/- 
Rs.4500-9700/- PB-3 with GP Rs.3900/- Level 10 Level 11 Level 12 Level13 
Rs.4650-10175/- PB-3 with GP Rs.4100/- Level 11 Level 12 Level 13 Level 14 
Rs.4800-10925/- PB-4 with GP Rs.4400/- Level 12 Level 13 Level 14 Level 15 

or Rs.4800-10925/- or PB-4 (Entry point or Level 12 with 
with higher initial Minimum pay Rs.10560/-) higher initial at 
start at Rs.5675/- with GP Rs.4400/- Rs.39100/- 
Rs.5000-11275/- PB-4 with GP Rs.4600/- Level 13 Level 14 Level15 Level 16 

or Rs.5000-11275/- or PB-4 (Entry point or Level 13 with 
with higher initial Minimum pay Rs.10280/ higher initial at 

start at 10980/11350/-) Rs.39300/40500/ 
Rs.5525/5900/6100/- with GP Rs.4600/- 41700/- 

Rs.5500-11325/- PB-4 with GP Rs.4700/- Level 14 Level 15 Level 16 Level 17 
or Rs.5500-11325/- with or PB-4 (Entry point or Level 14 with 
higher initial start at Minimum pay Rs.10610/ higher initial at 

Rs.5700/6100/6300/6525/- 11350/ 11720/12140/-) Rs.42430/ 43600/- 
with GP Rs.4700/- 

Rs.6000-12000/- PB-4 with GP Rs.4800/- Level 15 Level 16 Level 17 Level 19 
or Rs.6000-12000/- with or PB-4 (Entry point 
higher initial start at Minimum pay Rs. 11580/-) 

Rs.6225/- with GP Rs.4800/- 
For the Officers belonging to 
State Constituted Service 

Rs.8000-13500/- PB-4A with GP Rs.5400/- Level 16 Level 17 Level 19 Level21 
or Rs.8000-13500/- with or PB-4A (Entry point or Level 16 with 

higher initial start at Minimum pay Rs.16930/-) higher initial at 
Rs.9100/- with GP Rs.5400/- Rs.57800/- 

Rs.10000-15525/- PB-4A with GP Rs.6600/- Level 17 Level 19 - - 
Rs.10000-18000/- PB-4A with GP Rs.7000/- Level 18 Level 19 - - 

For the Officers not belonging 
to any State Constituted 

service 
Rs.8000-13500/- PB-4A with GP Rs.5400/- Level 16 Level 17 Level 19 - 

or Rs.8000-13500/- with or PB-4A (Entry point or Level 16 with 
higher initial start at Minimum pay Rs.16930/-) higher initial at 

Rs.9100/- with GP Rs.5400/- Rs.57800/- 
Rs.10000-15525/- PB-4A with GP Rs.6600/- Level 17 Level 19 - - 

Rs.10000-18000/- PB-4A with GP Rs.7000/- Level 18 Level 19 - - 
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No. 6042/1 (500)-F(P2). Dated, Howrah, the 7m November, 2019. 

Copy forwarded for information and taking necessary action to :- 

1) The Principal Accountant General (A & E), West Bengal, 
Treasury Buildings, 2, Govt. Place (West), Kolkata-700 001. 

2) The Principal Accountant General (General & Social Sector Audit), West Bengal, 
Treasury Buildings, 2, Govt. Place (West), Kolkata-700 001. 

3) The Accountant General (Economic and Revenue Sector Audit), West Bengal, 
3rd M.S.O. Building, C.G.O. Complex, DF Block, s" Floor, Sector-1, Salt Lake, Kolkata-700 064. 

4) The Chief Secretary to the Government of West Bengal, Nabanna, Howrah. 

5) The Residential Commissioner, Government of West Bengal, 
A/2, State Emporia Buildings, Baba Kharak Singh Marg, New Delhi-110 001. 

6) The Governor's Secretariat, Governor House, Raj Bhavan, Kolkata-700 062. 

7) The Additional Chief Secretary/ Principal Secretary/ Secretary, _ 

8) The Divisional Commissioner, _ 

9) The Commissioner/ Additional Secretary/ Special Secretary/ Joint Secretary/ Deputy Secretary of 
Finance Department. 

10) The Director of Treasuries and Accounts, West Bengal, 
8, Lyons Range, Mitra Building, 2"d and 3rd Floor, Kolkata-700 001. 

11) The District Magistrate, _ 

12) The District Judge,----------------------- ----------- _ 

13) The 
_________________________ Department I Directorate for necessary circulation. 

14) The Director,------------------------------------------------ 
----- for necessary circulation. 

15) The Assistant Secretary & D.D.O., Finance Department, Accounts Branch, Nabanna, Howrah-711 102. 

16) The Pay and Accounts Officer, Kolkata Pay and Accounts Office-I, 
81/2/2, Phears Lane, Kolkata-700 012. 

17) The Pay and Accounts Officer, Kolkata Pay and Accounts Office-II, 
P-1, Hyde Lane, Jawahar Building, Kolkata-700 073. 

18) The Pay and Accounts Officer, Kolkata Pay and Accounts Office-Ill, Subhanna, S.G.O. Complex, 
s" & s" Floor, Plot No.9, DF Block, Sector-I, Salt Lake City, Kolkata-700 064. 

19) The Sub-Divisional Officer, _ 

20) The Superintendent of Police, _ 

21) The Treasury Officer, ------------------------------------------ 
~------------------------------------------------------ 

~ Shri Sumit Mitra, Network Administrator, Finance Department. 
- for uploading this Memorandum in the Finance Department Website. 

23) Office copy. 

~,\~ 
0.5.D & E.O. eputy Secre ary to the 

Government of West Bengal. 
Sanjoy/Corrl gMdum 
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